

Curriculum Vitae Format
	1. PERSONAL DETAILS

	· Name
	

	· Date of Birth
	

	· Gender 
	

	· Nationality
	

	· Marital status
	

	· Religion/Sect (e.g. Muslim/Sunni) 
	

	· Locally Available?
	

	· Type of Visa? Pls. tick.
	
	Visit        
	
	Residence Visa 
	
	Employment

	· Visa Validity
	

	2. EDUCATION/QUALIFICATIONS (you must include your dates (month and year) of training). (Add more rows if you need more space to accommodate your qualification details.)

	DEGREE / CERTIFICATE  
	INSTITUTION / ADDRESS
	FROM
	TO

	
	
	
	

	LICENSES OBTAINED
	INSTITUTION / ADDRESS
	REG. DATE
	RATING

	
	
	
	

	MEMBERSHIP / FELLOWSHIP 
	ORGANIZATION
	FROM
	TO

	
	
	
	

	3. REFEREES 
For Nurses :( Names, job titles, and hospital address or fax numbers of 3 senior nurses (not Doctors). Your referees must all be at least a Head Nurse)  

	Name & Job Title
	Hospital address (or fax number)

	1)
	

	2)
	

	3)
	

	4. WORK HISTORY (Information to be included for each and every nursing position held. Please ensure there are NO chronological gaps in your CV)

	                                                               Position 1 please start with your most recent job and backwards

	· Duration of position 


	From

(month & year)
	To

(month & year)

	· 
	
	

	Hospital’s Name & Address
	

	Brief description of hospital 
· Number of beds? 
· Public or private? 
· Teaching hospital? 
· General hospital? 
· What tertiary services? 
· Acute? 
· Trauma center? 
	

	Description of unit/ward 
· Bed numbers?
·  Cases / mixed? 
· Types of patients cared for? 
· Work Volume-Patient/Nurse Ratio?
· 
	

	· Your duties/responsibilities?

COMPREHENSIVELY  ( DETAILED)


	

	· What is/was your position/title? 
· Reporting to whom? 
· Full time or Part time? 
· No. of working hours? 
	

	· Competencies gained?

	

	· Special equipment/Technology used?

	

	· Describe any managerial/ administrative experience you have (How many employees did you supervise? On what shifts?) 
	

	· If you are a Midwife, please specify the following: Numbers of deliveries personally and in the entire hospital per month? What type of deliveries? 
	

	· If you are a rotating Midwife, please specify the following: To what areas? How often?
	

	· If you are an OR nurse, please specify the following: How many theatres in the hospital? Do you scrub, circulate, recover and anesthetics? What lists do you do? Throughput of the theatres?

	

	                                                            Position 2 please start with your most recent job and backwards 

	· Duration of position 


	From

(month & year)
	To

(month & year)

	· 
	
	

	Hospital’s Name & Address
	

	Brief description of hospital 
· Number of beds? 
· Public or private? 
· Teaching hospital? 
· General hospital? 
· What tertiary services? 
· Acute? 
· Trauma center? 
	

	Description of unit/ward 
· Bed numbers?
·  Cases / mixed? 
· Types of patients cared for? 
· Work Volume-Patient/Nurse Ratio 
· 
	

	· Your duties/responsibilities?

COMPREHENSIVELY  ( DETAILED)


	

	· What is/was your position/title? 
· Reporting to whom? 
· Full time or Part time? 
· No. of working hours? 
	

	· Competencies gained?

	

	· Special equipment used?

	

	· Describe any managerial/ administrative experience you have (How many employees did you supervise? On what shifts?) 
	

	· If you are a Midwife, please specify the following: Numbers of deliveries personally and in the entire hospital per month? What type of deliveries? 
	

	· If you are a rotating Midwife, please specify the following: To what areas? How often?
	

	· If you are an OR nurse, please specify the following: How many theatres in the hospital? Do you scrub, circulate, recover, anesthetics? What lists do you do? Throughput of the theatres?

	

	5. LANGUAGE SKILLS

	Languages
	Speak
	Write
	Read 

	a) 
	
	
	

	b) 
	
	
	

	c) 
	
	
	

	6. COMPUTER SKILLS

	Software
	Level

	
	

	
	

	7. CME & CPD

     Continuing Medical Education & Continuing Professional Development 

	
	

	
	

	
	

	
	

	
	

	8. Publication/Research 

	
	

	
	

	
	

	
	

	
	

	
	








